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This course will prepare the students for the English that they will need in a business environment, and
will provide them with some of the basic training that they will need to prepare for the TOEIC. The course

2 EBAE | will provide students with practical communication experience in a work place. They will gain confidence
in their workplace communication skills, and they will develop and build their business English
vocabulary.

This course will follow the basic outline of the textbook Business Venture 2, Student Book with practice

for the TOEIC test by Roger Barnard & Jeff Cady. Students will study the vocabulary and have practical

# 8 | exercises in the workplace environment, as outlined in the textbook. They will do individual study and
pair work of model conversations, and simple practical exercises that will require them to communicate in

English.

FEIEE BEEH FEIEBEZ

1HH Students will study Introductions in chapter 1

Business Venture 2 Student Book Students will study basic telephoning principles and
directions in Chapter 2

Chapters 1-3

0 @) Students will study days of the week and scheduling
in Chapter 3

2HH Students will study company statistics and dynamics
in Chapter 4

Business \enture 2 Student Book
Students will study how to answer basic questions

Chapters 46 (8) about products and services in Chapter 5
Students will study decision making principles in
Chapter 6

FENRN 3HH Students will study how to deal with queries and
= complaints Chapter 7

Business \enture 2 Student Book

Students will study how to check the progress and
ivi dates in Chapter 8

Chapters 7-9 (7) giving updates in Chapter
Students will study about giving advice and
projecting outcomes in business in Chapter 9

4HH Students will get the opportunity to play the US

) ) o ) ) board game, called “Monopoly.” They will practice

A practical game in communication and dealing with money and | this business game and communicate in English.

numbers  (3)

Review for e final exam (3) There will be a review session for the test.

Afinal exam (2) A comprehensive final exam will take place listening
and writing sections based on information from the
textbook.

STH A% | 20% will be based on participation in activities as observed by the instructor. 80% will be the final exam

BIEEMH | FrcL

B:&E% B

# # Business Venture 2, Student Book, with practice for the TOEIC test. By Roger Barmnard & Jeff Cady. Oxford University Press ISBN978

0194578080

w &






